DSCYF

Department of Services for
Children, Youth & Their Families

LICENSED CHILD CARE CRIMINAL HISTORY AND CHILD ABUSE AND NEGLECT
BACKGROUND CHECK REQUEST FORM

Congratulations on your new opportunity! To submit your DSCYF Licensed Child Care
Criminal History and Child Abuse and Neglect Background Check Request Form,
please visit: https://kids.delaware.gov/management-support-services/criminal-history-
unit/ and click the link shown below to access the DSCYF Background Check Request
Portal or watch the User Guide based on the form you need to complete (shown below).

DSCYF Background Check Request Portal

Using the dropdown menu below, select the appropriate form you need to complete.

Welcome to the Background Check Request Portal

Upon completion of the background check, Delaware Slate Police State Bureau of Identification shall provide the criminal history record information to DSCYF.
DSCYF shall perform the Child Protection Regislry check and review any other checks required under federal law. Upon making an eligibility determination, the
DSCYF shall forward the determination letier to the employer. The employer is to provide the applicant with a copy. If an adverse delermination is made, the
applicant will receive a determinaltion letter including disqualifying findings via USPS mail. Any person who Is determined ineligible or prohibited as a result of an
adverse judgement made by the Criminal History Unit on the basis of the criminal background check results, shall be entitied to an administralive review for
reconslderation. The request must be submitted in writing to the Criminal History Unit within 10 business days of receipt of the ineligible or prohibited determination.

SCREENSHOT

*Please select the type of background check
form you need lo complete:

p
Licensed Child Care

@ By clicking next, you acknowledge and agree that you have accepted a posilion with a child-serving entity. This check will Include a fingerprinted State of
Delaware and Federal criminal background check and a Delaware Child Protection Registry check.

On the next page, Applicant Details, enter the OCCL License Number shown below.

Licensed Child Care

Applicant Details

-t

1501742 Select an Optin

Upon submission of your DSCYF Licensed Child Care Criminal History and
Child Abuse and Neglect Background Check Request Form, you will receive
information to schedule your IdentoGO’ fingerprinting appointment.

For questions, please contact DSCYF_CHU@delaware.gov or
call (302) 892-4525.
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